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Requirements

* exams and quizzes
— how many

— what kind (e.g., open/closed book; essay/
multiple choice)

— type of knowledge and abilities tested

— place, date and time of final exam

* assignments/problem sets/projects/reports/
research papers

— provide general information on type,
length, and when due (detailed information
can be distributed during the term)

— clarify the relationship between the
learning objectives and assignments

— identify criteria for assessing student work

— indicate whether students submit their
work online or in hard copy format

— for research papers and projects:

» introduce students to the steps in
conducting research

» create shorter assignments that build
to the research paper (e.g. annotated
bibliography of primary sources, thesis
statement, fact sheet, etc.)

» specify the skills and knowledge

students need to complete the research
assignments

= connect research assignments to course
goals and student learming objectives

Policies

e grading procedures

— describe how students will be

graded: on a curve or absolute scale?

— clarify weighting of course
components

— explain policies regarding
incompletes, pass/not pass

— describe grade appeals
» attendance and tardiness
* class participation

¢ classroom decorum
—no eating
— no reading newspapers
— turn off cell phones

—etc.
¢ interrupted exams (e.g., fire alarms)
* missed exams/make up exams
* missed assignments
* late assignments/extensions

* reporting illness and family
emergencies

¢ extra credit opportunities

* permissible and impermissible
collaboration

* standards for academic honesty and
penalties for infractions

Schedule

» tentative calendar of topics and readings

— by week rather than by session

— or leave some sessions empty for
flexibility

e firm dates for exams and written

assignments

* dates of special events

—field trips

— performances
— exhibits
—etc.

¢ Jast day to withdraw from the course

Components of a Course Svllabus
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Safety & Emergency Preparedness

Disclaimer

* statement of students’ and instructor’s
rights to academic freedom (e.g., respect the
rights of others to express their points
of view)

e statement on copyright protection for the
contents of the course, as appropriate

* what to do in case of an earthquake, fire,
hazardous spill, accident or injury, bomb
threat, or other emergency

* notification procedures for inclement
weather

* evacuation procedures

* lab safety precautions

* syllabus/schedule subject to change
» acknowledge faculty, if any, whose

syllabi or assignments you have used
to create this course

Components of a Course Syllabus
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