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1  Login.  

Log into your YouTube account, 

click your Account Icon in the 

upper right corner, and click the 

[ Creator Studio ] button 



 

 

2  Running AutoCC  

Click the Edit button associated 

with the video you want to 

caption and select Subtitle/CC 



 

 

 

 

3  Set the Language  

If you haven’t already, you may 

be prompted to select the 

language of your video. 

Otherwise skip to the next step. 



 

 

4  Automatic Captions  

The captioning will run instantly. 

You will see a link titled 

English (Automatic) under the 

Published header. Click that 

link to edit your captions. 



 

 

5  Edit or Unpublish Your Captions  

By default, AutoCC immediately published 

these captions to your live video. I would 

suggest unpublishing them until you have 

finished editing. Click the Unpublish 

button and the click the Edit button to 

begin the editing process 



 

 

6  The Editor  

In the left side of the editor are the individual 

Caption Fields. Within these fields you can correct 

any typos, change line breaks, and add or delete 

caption fields.  

In the right side of the editor is your Video 

Preview where you can stop and start your video to 

test the caption timing. Below that are your Key 

Frames where you move and change the length of 

each caption field to better sync with the video. 



 

 

7  Adding a New Caption Field  

In some cases you might want to break 

extra long captions into two fields. To do 

this you use the field above the captions 

(with the big blue plus sign) to enter the 

new field content. This field is always 

inserted above the current field you have 

selected (see the field in light blue). video. 



 

 

8  Saving and Publishing  

There is no Save button! As you are 

working in the Editor all of your changes 

are automatically saved to your draft. Only 

click the Publish button when you are 

ready to make your captions live. You can 

leave at any time and resume editing at 

later date by clicking the left facing arrow 

in the upper right corner of the Editor. You 

can also delete the draft altogether. 

 



 

 

9  Exporting for Vimeo  

This step is for those who maintain both 

YouTube and Vimeo accounts, otherwise skip 

this step. On the Subtitles/CC main page of 

your video there is an Actions button. To 

export the correct .vtt file for importing your 

final captions into Vimeo, click the Actions 

button and select the .vtt download type. A 

file will be downloaded to your computer. 



 

 

10  Renaming Your Draft  

If you are working on multiple drafts of a 

video, you might want to rename these 

draft to indicate their status. To do this, 

click the Actions button and select 

Rename. For example, when I publish 

captions, I like to call the Draft “Final”. 


